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Attachment A

Youth Eligibility and Supporting Documentation Requirements

Definitions
Basic Skills Deficient

· An individual who computes or solves problems, reads, writes or speaks English at or below grade level 8.9

Below Average Grades

· An individual with a GPA below a 2.0
Currently in the Foster Child program

· A foster child on behalf of whom state or local government payments are made
Disability

· A physical or mental impairment that substantially limits one or more of the major life activities of such individual
· A record of such an impairment
· Being regarded as having such an impairment
Faces Serious Barrier to Employment 

· An individual enrolled in a program designed to meet the needs of at-risk students
Family

· Two or more persons related by blood, marriage, or decree of court, who are living in a single residence, and are included in one or more of the following categories:
· A  husband, wife, and dependent children
· A parent or guardian and dependent children
· A husband and wife
Family of One

· Regardless of living arrangements or tax dependency status, the following persons shall be considered a family of one when such consideration would result in the individual being determined eligible for program participation and their family does not qualify as economically disadvantaged:
· An individual who:

· Is 14 years of age or older,

· Is single, abandoned, separated, divorced, or widowed

· Receives less than 50 percent maintenance from the family, AND
· Is not the head (nor the spouse of the head) of the household

· A disabled person

Homeless Individual

· An individual who lacks a fixed, regular, and adequate nighttime residence.  This includes an individual who has a primary nighttime residence that is:
· A publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill)
· An institution that provides a temporary residence for individuals intended to be institutionalized 
· A public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings
· Homeless does not include an individual imprisoned or detained pursuant to an Act of Congress or a State law.  An individual who may be sleeping in a temporary accommodation while away from home should not, as a result of that alone, be recorded as homeless
In-School Youth
· Attending High School, Junior High, or Elementary School - The individual is not a high school graduate (or equivalent) and is attending any secondary school (including elementary, intermediate, junior high school, high school, whether full or part-time), or is between school terms and intends to return to secondary school
· Attending Alternative School – The individual is not a high school graduate (or equivalent) and is attending an alternative high school or an alternative course of study approved by the local educational agency (USD) whether full or part-time

· Attending Post Secondary (Beyond High School) - The individual is a high school graduate or equivalent and is attending a post-secondary school or program (whether full or part-time) and is not basic skills deficient, or is between school terms and intends to return to post-secondary school and is not basic skills deficient
Major Life Activities

· Functions such as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working

Offender

· Someone who is or has been subject to any stage of the criminal justice process, for whom services under the Act may be beneficial
· Someone who requires assistance in overcoming artificial barriers to employment resulting from a record of arrest or conviction
Out-of-School Youth
· High School Drop Out, Not Attending School - The individual is not attending any school and is not a high school graduate or equivalent.  This includes customers who are attending Community Based Organizations for GED prep or state approved ABE programs
· High School Diploma or GED, Not Attending School - The individual is not attending any school and has either graduated from high school or has obtained a GED but is basic skills deficient, unemployed, or underemployed
Parenting Teen

· Male or female, ages 14-21, who is providing custodial care for one or more dependents under 18 years of age 50 percent or more of the time
Poor Attendance Pattern in an Educational Program
· An individual who has missed 20 or more days of middle school or high school, excused or unexcused during the last 12 calendar months
Poor Work History

· An individual who has not worked for the same employer for more than three consecutive months in the two years prior to eligibility
Pregnant

· A female who is under 22 years of age and pregnant

Requires Additional Assistance to Complete an Educational Program

· An individual who
· Previously dropped out of an educational program
· Has poor attendance patterns in an educational program during the last 12 calendar months
· Has below average grades
· Has a disability
Requires Additional Assistance to Secure and Hold Employment

· An individual who is 16 years or older and
· Has no vocational/employment goal
· Has a poor or no work history
· Has been fired from a job in the last six months
· Has a disability  
Runaway

· A person under 18 years of age who absents himself or herself from the home or place of legal residence without the permission of parents or legal guardian
School Dropout

· An individual who is no longer attending any school and who has not received a secondary school diploma or its recognized equivalent
· This does not include individuals who are suspended or expelled, as they are still enrolled with a school district and have a set date to return to school
Underemployed 

· A worker who:

· Wishes to work full time, but because of business and economic conditions, works fewer than 35 hours per week.  There are two main types: 
· The first consists of persons who usually work full time but whose hours had been temporarily cut back because of slack work or unfavorable business conditions
· The second consists of persons who usually work fewer than 35 hours because they had been unable to find full-time work or because of slack work or business conditions
· Takes a job that does not make use of, or pay according to, his/her skills, training, and experience
Unemployed
· An individual who is without a job, out of work, or laid off

Eligibility Supporting Documentation Requirements
Currently in the Foster Child program

· Court documents

· SRS foster care placement papers

· Verification of payments made on behalf of the child

· Written statement from state/local agency/foster care program
Date of Birth
· Baptismal record (if birth date is shown)

· Birth certificate

· Driver’s license

· DD-214, Report of transfer or discharge (if birth date is shown)

· Federal, state, or local government identification card

· Hospital record of birth

· Passport

· Public assistance/social service records (if birth date is shown)

· School records/identification card (if birth date is shown)

· Work permit

Deficient in Basic Literacy Skills
· CASAS score at or below 235 for math

· CASAS score at or below 235 for reading
· School letter of verification with grade level indicated
Disability

· Letter from drug or alcohol rehabilitation agency
· Letter from Individual Education Plan (IEP) Team stating specific disability
· Medical records
· Observable condition with customer statement
· Physician’s statement
· Psychiatrist’s/psychologist’s diagnosis
· Rehabilitation evaluation
· School record stating specific disability
· Sheltered workshop certification
· Social service records/referral
· Social Security Administration disability records

· Veterans Affairs letter/records
· Vocational Rehabilitation letter
· Workers’ compensation record
Disabled and Own Income is at the Poverty Line for a Six Month Period Prior to Application Regardless of Whether Their Family Does Not Meet This Income Requirement (Exclusive of Unemployment Compensation, Child Support Payments, Cash Payments Under a Federal, State, or Local Income Based Public Assistance Program, and Old-Age and Survivors Insurance Benefits Received Under Section 202 of the Social Security Act)

· Alimony agreement

· Award letter from Veterans Administration

· Bank statement

· Compensation award letter

· Court award letter

· Customer statement (use only when the customer has no income)

· Employer statement of income earned

· Farm or business financial records

· Most recent tax return
· Pay stubs for the past six months (or year to date including income for past six months)

· Pension statement

· Quarterly estimated tax for self employed persons (Schedule C)

· Public assistance records

· Social Security benefits

· Unemployment Insurance documents and/or printouts
Disabled and Own Income Meets the Income Requirements of a Participant Who Receives Cash Payments under Federal, State, or Local Income Based Public Assistance Programs
· Authorization to receive cash public assistance from public assistance agency

· Public assistance check 

· Public assistance records/printout 

· Social service agency letter of confirmation
Eligible to Work in the United States

· Alien registration card indicating "Right to Work" (INS forms I-94, I-179, I-197, I-551, I-688, I-688A, I-688B, I-766, FS-545, DS-1350)

· Baptismal certificate (if place of birth is shown)

· Birth certificate
· DD-214, Report of transfer or discharge (if birth place is indicated) 
· Employment eligibility verification form (INS Form I-9) 

· Food stamp records 

· Foreign passport stamped “Eligible to Work”
· Hospital record of birth 
· Naturalization certification
· Public assistance records 
· United States passport 

· Voter registration card 

· Native American tribal document
Faces Serious Barriers to Employment as Identified by the WA

· School program enrollment verification
Family Size Supporting Documentation
· Birth certificates

· Customer statement
· Decree of court

· Divorce decree

· Landlord statement or lease agreement

· Marriage certificate

· Most recent tax return

· Public assistance/social service agency records

· Public housing authority records

· Written statement from care facility or institution

Homeless Individual

· Customer statement (for an individual who has a primary nighttime residence that is a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings only)
· Written statement from individual providing temporary residence

· Written statement from homeless shelter

· Written statement from social service agency

Member of a Household that Receives, or has been Determined within the Six Month Period Prior to Application, to be Eligible to Receive Food Stamps 
· Letter from food stamp disbursing agency

· Postmarked food stamp mailer with applicable name and address

· Public assistance records/printout (with all family members listed)
Offender 

· Court documents

· Halfway house verification

· Letter of parole

· Letter from probation officer

· Police records

One or More Grade Levels Below the Grade Level Appropriate to the Individual’s Age

· School records

· School verification
Parenting Teen

· Birth certificate

· Hospital record of birth

· Physician’s verification

· School program for pregnant/parenting teens

· School records

· Statement from social service agency
Pregnant
· Physician’s verification
· School program for pregnant/parenting teens
· School records
· Statement from social service agency
Received an Income, or is a Member of a Family that Received a Total Family Income, for the Six Month Period Prior to Application (Exclusive of Unemployment Compensation, Child Support Payments, Cash Payments under a Federal, State, or Local Income Based Public Assistance Program, and Old-Age and Survivors Insurance Benefits Received under section 202 of the Social Security Act) that, in Relation to Family Size, does not Exceed the Higher of the Poverty Line, for an Equivalent Period, or 70 percent of the Lower Living Standard Income Level (LLSIL) for an Equivalent Period 
· Alimony agreement
· Award letter from Veterans Administration
· Bank statement
· Compensation award letter
· Court award letter
· Customer statement (use only when customer has no income)

· Employer statement of income earned
· Farm or business financial records
· Most recent tax return
· Pay stubs for the past 6 months (or YTD including income for past 6 months)

· Pension statement
· Public assistance records
· Quarterly estimated tax for self employed persons (Schedule C)
· Social Security benefits
· Unemployment Insurance documents and/or printouts
Receives or is a Member of a Family that Receives Cash Payments under a Federal, State, or Local Income Based Public Assistance Program
· Authorization to receive cash public assistance from public assistance agency

· Public assistance check 
· Public assistance records/printout 
· Social service agency letter of confirmation
Requires Additional Assistance to Complete an Educational Program 
· Letter of verification from school or other social service agency

· School records

Requires Additional Assistance to Secure and Hold Employment 
· Customer statement (verified if customer has a previous employer) 
Runaway
· Written statement from individual providing temporary residence
· Written statement from shelter
· Written statement from social service agency
School Dropout 

· Letter of verification from school or other social service agency

· School records

Selective Service Registration 

· Acknowledgment letter from Selective Service
· DD-214, Report of transfer or discharge

· Registration process
· Registration status information letter
· Selective Service advisory opinion letter 

· Selective Service registration card 
· Selective Service registration record

· Selective Service system contact 

· Selective Service verification form 

· Stamped Post Office receipt of registration 
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“Equal Opportunity Employer/Program - Auxiliary aids and services are available upon request to individuals with disabilities. Any individual with a disability may request accommodations by contacting the Disability Resource Coordinator at the Workforce Centers, 316-771-6800, TDD: 711 or 1-800-766-3777”
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