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SCSEP Rotation Policy
The purpose of placing SCSEP participants at a specific Host Agency (HA) is to help them gain and develop skills in order to be job ready and self-sufficient. When the HA can no longer provide a participant with any new job skills, the process for finding another suitable HA will begin.
Every year during the participants recertification process, during the assessment of the Individual Employment Plan, a review of the HA and client suitability will take place. The case manager (CM) will review what skills the participant has already learned at the HA and what new skills the participant plans to still learn. If the participant has new skills to learn, are having difficulty learning skills, etc., the HA is still a suitable placement for the participant. This must be documented as well as a detailed case note entered into KANSASWORKS. If the participant has learned all the skills the HA can provide, CM and participant will determine what skills are still needed in order to be job ready and self-sufficient. Once those skills are determined, CM can begin looking for placement with a HA that is suitable for the participant. Although participant preferences are considered, the critical factor in assigning or reassigning a participant to a HA is the determination of where the participant can acquire the needed skills to become job ready and self-sufficient. 
In addition, if the participant has already spent significant time with the prior HA and that was not sufficient to prepare the participant for unsubsidized employment, the participant may benefit from the experience of a different HA to develop any missing skills. 
[bookmark: _GoBack]Exceptions may apply to certain participants. However, approval and case note from the Program Supervisor is required in order for an exception to be valid. 
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