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Workforce Alliance of South Central Kansas
Youth Work Experience Policy

Work experience is a planned, structured learning experience designed to enable youth to gain exposure to the world of work and its requirements.  The goal of work experience is to assist youth in acquiring the personal attributes, knowledge, and skills needed to obtain employment and advance within a particular agency or field.  Work experience must include academic and occupational education.  At least twenty percent of the funds allocated to the youth program must be spent on work experiences.

The purpose of work experience is to assist the youth in gaining work readiness skills and in making decisions regarding academic and career choices.  This may include summer employment opportunities and other employment opportunities available throughout the school year, pre-apprenticeship programs, internships, and job shadowing.  

LOCAL AREA IV CRITERIA FOR WORK EXPERIENCE
· Prior to being placed in work experience, a youth’s need for work experience must be documented 

· All youth participating in a work experience shall attend a work readiness orientation that includes job readiness training prior to the start of the work experience

· Work experiences may include instruction in employability skills or generic workplace skills, exposure to various aspects of an industry, progressively more complex tasks, and integration of basic academic skills into work activities

· Work experience shall not be used to take the place of unsubsidized part-time or full-time employment

· Work experience may be paid or unpaid, subsidized or unsubsidized
	
· Only youth age 16 and older may participate in a work experience.  Youth are limited to one 500 hour work experience per calendar year.

· Wages must be at a rate which is no less than the highest of one of the following standards: 1) federal minimum wage; 2) state minimum wage

· A youth may be placed at a public, private for profit, or non-profit worksite.  Only one youth may be placed at a worksite with fewer than six permanent employees.  For larger worksites, no more than one youth may be placed for every six permanent full-time employees.  

· No youth may be placed at a worksite if a member of the youth’s immediate family is directly supervised by or directly supervises that youth.

· [bookmark: _GoBack]Youth may not be placed at a worksite to carry out the construction, operation, or maintenance of any part of any facility used for sectarian worship.

· Youth may not be placed at a worksite to participate in any partisan political activity.  This includes but is not limited to lobbying, fund-raising, delivering speeches, assisting political meetings, distributing pamphlets, etc.

· Worksites must provide a safe and healthy environment and adhere to the provisions of child labor laws, all applicable laws, ordinances, codes of State, Federal, and local government as well as any special provisions pertaining to the WIOA regulations.

· The worksite must ensure that a supervisor is on-site and available to direct and oversee the work of the youth when the youth is present at the worksite.  However, the worksite is not the employer of record.

· Any exceptions to this policy must be approved by a committee consisting of at least two WA Senior Staff members.
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